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	DATE:  ____/____/20____

TIME: ________  AM / PM
	Issued by / Received by / Actioned by

Landlord

Tenant

Property manager

Maintenance

Repairs

Other:


	In person at the office

In person at the property

By post

Via email

By telephone

Via fax

By text

Via mail

Other:

Via website


	
	DATE:  ____/____/20____
	DATE:  ____/____/20____
	


